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Allowance scale for domestic
and foreign travel



Name

Nation.

al identity

Journey specification

Expenses

FROM

To Mode of transport*

Currency

Date

Time Place

Place Time Type

Total km
priv. transp.

Code

Amount

Exhange rate

Amount

Authoriza - |Date
tion for
use of

private car | Authorizing officer

Total km this jorney. Carry forward to Use
of own transportation on front page.

+ Total mileage this year (km)

Cumulative mileage this year(km)

Itinerary - distance driven for each journey, listed by destination and speedometer reading

’ *For use of private car, please include:

-reason for detours - local mileage at destination.

[l

Mark with X
if transferring km.

Calculating subsistence
allowance

Travel period in connection
with a course ends when the
course starts. New travel period
is initiated at the time course
concludes.

If subsistence allowance is to
be calculated on the basis of
days exceeding 6 hours, the
number of days should be
entered on the reverse side
under «Subsistence/allowance
with overnight stay», TT code
1086/1087/1052

Subsistence and
accommodation by voucher
Enter here food and
accommodation expenses
documented by vouchers. If in
addition to recovering these
expenses you are entitled to a
course allowance, enter the
number of days under TT code
1057 on the front. The total
course allowance should be
entered in the “amount” column.

Expenses for accommodation, food, etc.

Sub-total

0,00

Date

Specification

Currency

Code

Amount

Exhange
rate

Total (enter on reverse side, TT-kode 1041)

0,00

Overnight stay

Name and address of hotel, boarding

house, etc. (not private lodgings)

Remarks




